EMAIL YOUR CONTACTS

The 'My Fundraising” section of your pledge page has several tools that can help
you get the word out.

Solicit Sponsors: Use this function to send an email to your contacts.
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EMAIL YOUR CONTACTS

You can choose to use your own email account or import contacts to your pledge page and

email them from here.
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Solicit Sponsors

soliciting sponsors is easy online!
Step 1: Send Emails

Send emails from your own @mail account: Enter your personal email address in the box
below. An email will be sent to the email addréss you provided. The email will include the
automatic message that you may add to plus a donation website link. You can edit this email or

forward it directly te as many of your contacts as you wish.

Send many emalls at one time: You can also enter multiple email addresses in the box below
and use this webpage to automatically send out an emall te your contacts. If you would like bo
access your address book, please click on the mind brown address book lcon and then select
“import contacts® to access your existing contact list from Outlook, Gmall, Yahoo, A0L, etc.

Send to your entire address book, add new, or choose individual contacts.

Important: The system has a 15 minute tme limit. Either method will send an automatic
selicitation by emall, and reciplents are directed to a secure online donatien page. If you edit
the massage below this will HOT be saved for next time, so it is always a good idea to send

yourself a copy of the email so that you have a saved copy of your personal message.

Sand a "friendly reminder” emaill If you've sent out your solicitation emails, but haven't
haard back from one or more contacts, don't give up! Send a friendly reminder using an optienal
personal introduction such as: "If you've received an email from me recently but havent had
tirme to réspond, this it just » friendly reminder that..” Youll beé supriged at how much they

appreciate the gentle tap on the shoulder!



EMAIL YOUR CONTACTS

Option One:

Use your own email account: With this option, you are going to send an email from your
own personal email account. Enter your own personal email address in the box below. An
email will be sent to you directly. At this point, you can edit the email or send directly to your
contacts.

To: [§ contacts

[(Please enter one email address per line.)

Show Previous Sponsors: If you have participated in B2B in previous years, you can
access a list of all your previous sponsors and use them in the email you create from your
own account.
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Option Two:

Import your contacts and email them from your pledge page.

Here you can use either or both:
1. Show Previous Sponsors: If you have participated in B2B in the past, you can access

your previous donors and add them to the To:’ list.
2. Add from My Address Book: use this button to automatically import contacts from your

email system.
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(Please enter one email address per line.)
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Add New Contact Choose Your Address Book
First Name )
Last Name h;j Gmail
Emall Address

Group | (ungrouped) * | @ gl Yahoo

Add Contact . B Import Contacts

B4 outlook.com (Hotmail/MSN/Windows Live)

First Mame Last Name Email Address Actions
& Aol
{ungrouped) —

@ Plaxo

\I~y Qutlook

« Use Selected Contacts

If you select ‘Outlook’ you will be prompted to import a file. This file can be created from your
Outlook software,

Choosing one of the other options will require you to enter the login name and password to
your email account so that the contacts can be imported.

You can add additional email addresses to the “To:" area, but make sure that there is only
one address per line.

A default subject line and a standard message are also shown for you. The standard
message will be sent automatically, but you can also add a personal message to the email.

Click on the 'Send Email’ button at the bottom of the screen and the email will be sent to the
recipients.



